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Section 1- Logging In and Joining a Course

1. Goto: https://notredamecatalog.instr
You may want to bookmark the login page URL for faster access in future.

2. The Login Screen should look like this:

UNIVERSITY OF
NOTRE DAME

Email

Password

M Stay signed in

Forgot Password?

After you login you will be taken to your Dashboard page in Canvas.
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https://notredamecatalog.instructure.com/

3. Ifyou have just been enrolled in a new course you may see a message at the top of page when you first
log in, informing you that you have an invitation to join a course. You will need to click the green

“Accept” button in order to enter the course for the first time.
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You have heen.invited to join Test Course (Foundations), Test Section A with the following user role: Student ‘

UNIVERSITY OF
NOTRE DAME
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meantime, feel free to sign up for more courses or set up your profile.

Welcome to Canvas! You've enrolled in one or more courses that have not started yet. Once those courses
are available, you will see information about them here and in the navigation on the left side. In the
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Once you do so, you will see the course card on your dashboard. Clicking on the card will take you to

your course content.

When you log in to Canvas, you will typically land on the Dashboard page; the following key to the layout of the

dashboard will help you begin to navigate the course.
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The Global Navigation bar (the navy blue bar on the far right of your screen) contains links to tools which can
help you manage all of your courses and activities, as well as your Canvas account.

The Dashboard icon in your global navigation will always get you to the page with the Cards of your active
course(s).

The ND logo on the top left of the screen will also always bring you back to the Dashboard page.
You can learn more about other Global Navigation tools in Section 3 of this Document.

Content Area (2)
The content area displays course cards which link to each of your courses. To enter a course you can simply
click on the card for that course.

There is more about course navigation in later sections of this document, but you are welcome to just browse
around if you like. Remember, you can always get back to the main Dashboard page by clicking on Dashboard
in the Global Navigation menu, or by clicking on the ND logo in the top left corner.

Sidebar (3)

The Sidebar located on To-Do lists/Grades Feedback displays upcoming Course assignments as well as any
items you or your instructor choose to add to the Calendar. You can view and edit your calendar by clicking on
the Calendar icon in the dark blue Global Navigation bar on the left side of your screen.

Login For Mobile Users:

You can download the Canvas App from your mobile devices App Store; there are both a teacher version and a
student version available; you want to be sure to download the student version (the red logo, on the top, not
the teacher version which is the yellow logo on the bottom).

!l AT&T Wi-Fi & 10:23 AM Q9 85% @m)

Q_ canvas instructure ©® Cancel

2% Canvas Student
... ... Education OPEN

Va?  Akkkk

Canvas Teacher
Mobile teaching companion OPEN
b 8. 8.8 8

When you open the app, you will need to enter the school name: University of Notre Dame Catalog.

As you type, the App will auto-fill with suggestions; click on “University of Notre Dame Catalog”; this will take
you to the login screen.
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PALN university of Notre|

University of Notre Dame

University of Notre Dame Catalog | «f=

STUDENT

Find my school

EJ;E QR Login | Canvas Network

University of Notre Dame - Online
Executive Education

This will take you to the login screen where you can enter your username and password.

You can find a video tutorial for the Canvas Student App via this link.

Problems Logging In

“I am using the mobile app and when I try to log in, I get an error messages that says “Access
Forbidden”

When you select your school’s name on the mobile app, be sure that you select “University of Notre Dame

Catalog” and not “University of Notre Dame.” Your account and your courses exist in “University of Notre
Dame Catalog.”
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https://vimeo.com/76565011
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Section 2 - Course Navigation Basics

When you log in to Canvas you will typically land on your dashboard page which allows you to quickly access
any courses you are connected with. If you already have access to a course or course shell (the basic framework
of a course, which is available for you to structure and format) you can select that course.
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Dashboard with Global Navigation (1), Course cards (2), and Sidebar (3).

If you are not on the dashboard page you can quickly navigate there via the global navigation bar
To work on a course, click on the course card.

When you are logged in to a course you will see two navigation bars to the left, Canvas' global navigation on the
far left, and the course navigation to the immediate left of the course content.

When you first enter a course you’ll typically land on the course’s Home Page; but you can easily navigate to the
other elements of the course via the course navigation bar

The tools in the course navigation can vary from course to course and can be in different orders, but we will
look at the most important and most common tools.
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Home

If the course has a Home Page, clicking on Home will take you there. If there is no Home Page, then Home will
take you directly to Modules.

Modules

Modules are the primary way that course materials are collected and organized for learners to work through

their course.

Modules allow the learning materials to be organized into smaller, related groups. For the purpose of STEP
and Camino courses, Modules allow the material to be organized into weekly Units.

Home

Syllabus

9

Account

Discussions [ Unit 1 Introduction
Assignments
@ Unit 1 Reflection

Search

B Unit 1 Readings
Zoom

Grades [ Unit1 Lecture

People &) Unit 1 Discussion

Chat & Unit 1 Assignment
1pts

[ Live Discussion

[ Unit2 Introduction
@/ Unit 2 Reflection
[ Unit 2 Readings

[ Unit 2 Lecture

|M5ﬂu|es ~ Unit 1 - Faith and Science: Distinguishing in Order to Unite

v Unit 2 - Science and the Christian Faith: Understanding and Correcting Models of Conflict

Collapse All

You can click on the title of an object and be taken to it; from there you can click on the navigation bar to go
elsewhere.
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If working on several objects in sequence you can scroll from one to another using the Previous and Next
buttons at the bottom of each page.

= Faithand Science > Pages » Unit 1 Lecture Searc Q [%) Immersive Reader
9 Home
Account Unit 1 Lecture
Syllabus
fi5)
Dashboard [EEEVISTTINS After you watch the video introductions to this Unit's lecture, you can access and download a transcript of this lecture via this link. &,

Discussions Please be patient, as the video player may take a few seconds to load...

Assignments

Unit 1 Introduction and Overview

Search
172 videos
Zoom >
Grades it 1 Introduction
People
Chat

- o
| 236]

Copyright© 2022 University of Notre Dame

«Previous Next »

Discussions

If the object is a Discussion, clicking on the title within the module page (see arrow 1 below) will take you
directly to the discussion question listed in the module. You can also click on the Discussion too (arrow 2
below) and be taken to the Discussion board where you can find all the discussion topics for the course.

Home
+ Unit 2 - Science and the Christian Faith: Understanding and Correcting Models of Conflict
Syllabus
X [ Unit 2 Introduction
P |Modu|es
ccount
& Discussions @ Unit 2 Reflection
Dashboard
Assignments [ Unit 2 Readings
Search
B Unit2 Lecture
Zoom
& Unit 2 Discussion
Grades
Unit 2 Assignment
&
People D e
Chat
[ Live Discussion-2
+ Unit 3 -Sacred Scripture and Modern Science: Uniting Perspectives
@ Unit 3 Introduction
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When you click a Discussion object in a Module, you get taken directly to the question.

— Faith and Science > Discussions > Unit 1 Discussion Sear a
i ) Home
Account
Syllabus
@ IO
Dashboard Modules Unit 1 Discussion
Al Sections
N
Discussions
Courses Please respond to the following question. Feel free to further explore this question by reading and responding to others’ discussion posts.
Assignments In his essay, Peter Hodgson offers a historical account in which he tries to show that the rise of modern science is closely related to the intellectual culture
Calercar [N created by Judeo-Christian doctrines of God and creation. Which elements (choose two or three) of that culture seem to you to have been the most
& earc! important?
Inbox Zoom
N Sean e uthe Unread @ | & V Subscribe
(@] Grades
History
~ People  Reply
@
Help Chat
2z
R «Previous Next »

If you click Discussions in the Course Navigation bar, you will go to the full discussion board:

T |
Home
~ Pinned Discussions
Modules
Account [
Q |Di5cussions
Admin
Announcements &
Zoom
Panopto Video You currently have no pinned discussions
rad To pin a discussion to the top of the page, drag a discussion here, or select Pin from the discussion settings men.
rades
Search
ps People ~ Discussions Ordered by Recent Activity
nbox
© Chat i [Ep Discussion Example ONn:
History -
Outcomes &
Graded Discussion 3 n
Pages ® i B
i 2 Last post at Mar 18 at 10:36am
Quizzes ]
) e ; UnitlReflection on:
Files & I AllSections
Rubrics = . "
e : UnitlDistssion on:
£ Allsections
Collaborations &
=3 . .
Syllabus @ ® i [E) Unit1Assignment on:
Settings
~ Closed for Comments Ordered by Recent Activity

Pinned discussions are topics that the course facilitator wishes to keep at the top of the discussion board; all
other topics appear in order of most recent activity.

If you wish to, it is easy to create new discussion threads in the course (your Reflection, Discussion and
Assignment questions will already be present when your course begins, so you don’t need to worry about
those).

There is a Search function at the top of the discussion board which allows you to search by title or by author;
you can chose to search all the posts in a course’s discussion board or to search unread posts only
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Discussion posts indicate the total number of posts for a topic as well as the number of posts that are currently
unread.

Announcements
A place for your course facilitator to communicate essential information with the entire class

Announcements Overview Video

Zoom

Your course will have a weekly live discussion; this will be held using Zoom. The link for each week’s meeting
can be found in each Unit, with the title:
“Unit # Live Discussion - Zoom”.

Recordings of the Zoom meetings will be available in the same location for later review.

Grades

Clicking on grades will show a list of all graded activities and assignments.

For instructions on how to view your grades in a course, visit this link.
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Section 3 - Global Navigation & Activities

The Global Navigation Menu provides users with easy access to features of Canvas that exist outside of the
specific course features and activities.

The key features of Global navigation are explained below, but you can also learn aboutnGlobal Navigation at
this link.

Account

The Account feature at the top of the Global Navigation Menu allows users to adjust a variety of settings; a full
list of details can be found in the Canvas Documentation, but two of the most useful features are described
below:

1) Notifications

The Notifications Tool allows you to set how, and how frequently you would like to be notified about
various activities in courses including grades, assignments, announcements and discussion board
activities. You can elect to set different settings for individual courses, if you wish.

|Noﬁﬁcations Notification Settings
Profile
e ) Account-level notifications apply to all courses. Notifications for individual courses can be changed within each course and will override these x
Files notifications.
Account

Settings

Shared Content n Daily notifications will be delivered around 6pm. Weekly notifications will be delivered Saturday between 5am and 7am. x l

Foli .

ole Settings for

QR for Mobile Login
Account v

Global

Announcements

. Email Push Notification
Course Activities All Devices
j@nd.edu For All Device:
Due Date =] Jril
Grading Policies =] N
Course Content n n
Files z@ o
Announcement a 7
Announcement Created By You Jrad Jrad
Grading
a Ja
x

Invitation a a
All Submissions ol ol
Late Grading 5] S
Submission Comment =] Jrad
Blueprint Sync H S

For each item, you can click on the icon and select how frequently you wish to have notifications, or if you wish
to not have any notifications.
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Due Date [2:2)

A Notify immediately
Grading Policies

H Daily summary

Course Content B Weekly summary

! {7 Notifications off
Files

You can also elect to make course-specific notification settings which will override your global settings.

For more information about managing your Notification settings feel free to view this video, or to
explore Canvas’ user documentation.

2) Settings

You can edit your Settings to change default language, time zone, and password as well as to add
contact information if you wish to share that.

To edit your settings select Account in the Global Navigation bar, then click on Settings in the pop-out
menu.

Click on Edit Settings in the menu on the right side of the page.

= s settings
l-'-. Ways to Contact
s Settings ;
Email
Addresses
Files,
@ndeds K
[secnes
hared Content
5. Other Contacts Type
Folio pearsinsoried -
For All Deices puh
QR for Mobile Login E (us) Contact Method
E: m Time (US & Canada)
Global
Annour M s: 1st and 3rd Thursday of the month from 1:05am to 3:05am (Thursday from 5:05am to 7:05am UTC )
Next window: Thu Apr 7, 202 from 1:05am to 3:05am  Edit Settings
Maintenance windows begin July 2021. For details please see the release notes ST
. L Download Course Content
Web Services
Canvas can make your life a lot easier by tying itself in with the web tools you already use. Click any of the services in "Other Services” to see what
we m
Let fellow course/group members see which services I've linked to my profile
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Now you can edit your preferred language and time zone. The language setting you select for Canvas
will override your browser language setting while you are working in Canvas.

= ‘s settings
Notifications ) . X Ways to Contact
! s Settings i
Profile Email
. Addresses
Files ull Name:
“This name will be used for grading. \@ndedu H
ing
Pacple i see tis namefnscsions, messages and comraents,
Shared Content o ¢ “ h
rolio Sortable Name: Other Contacts Type
i red s For All Devices push 0
QR for Mobile Login — ) J + Contact Method

Global This il override any browser o account settings

A t
nnouncements ffime Zone: | Eastern Time (US & Canada) (- v

& Download Submissions
Maintenance windows: 1st and 3rd Thursday of the month from 1:05am to 3:05am (Thursday from 5:05am to 7:05am UTC )

Next window: Thu Apr 7, 2022 from 1:05am to 3:05am L Download Course Content

Maintenance windows begin July 2021. For details please see the release notes

[SURI  Update Settings

Dashboard

The Dashboard is where you will typically land when you log into Canvas. It displays your courses; typically
your favorite courses. You can elect to have all courses displayed or just selected courses. You can also choose
how the courses are displayed by clicking on the three vertical dots on the right side of the screen (‘kebab’
menu). This gives you the option to see your courses as cards or as a list.

Dashboard
| Dashboard View
Published Courses (9) © Cord View
x
List View o Jossen,
a Recent Activity | 2
Color Overlay pos o bue baie
J Coming Up View Calendar
CCEP 2022 5P22-THEO-20251-CX-01 The Ca... Teaching Well with Canvas Canvas Basics ospectus (Due March 21)
CCEP 2022 sP: 251-CX-01 twwe_jan2022 MICL_Canvas_Basics

ONLINE

> ONLINE
THEOLOGY

‘ THEOLOGY

— A ¢ ] —
Capstone 2022 - Krakow Facilitator sample course Foundations - Science and Religio... STEP/Camino Blank Template Recent Feedback
sp22-capstonesti Faciltator 22-foundst STEP/Camino Blank Tempiate Noting for v
a

To learn more, view the Dashboard Overview

Or read the Canvas Documentation about how to use the Dashboard.

Courses/All Courses

You can view either your active courses, or view all courses taken in Canvas using the Courses tool :

H isplay favorite cour:
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To view all courses.

To customize your course list.

Calendar

In Canvas, the Calendar is part of the global navigation; due dates get added from each course (discussions
with due dates, assignments, to-do items) which means that information from all your courses is visible on the
same calendar.

You can add your own personal to-do items to your calendar by selecting “My To-Do from the green menu bar.

Inbox

The inbox in Canvas allows you to communicate directly with individual Canvas users, or with your entire
course; it is more or less an internal email system. The basics of using inbox are explained in this video and are
also described at this link.
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